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Syllabus Creation

How do | Create a Syllabus for My Course?
To create a syllabus in Blackboard:

1.

While in your Blackboard Course, go to the content area where you would like to add the
syllabus.

Select Syllabus from the “add content” selection drop down . Vinuai Gisgsroor ™ T
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Click the _Z°1 button.

Type in a name for your Syllabus in the provided space.
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Select to either create a new Syllabus or use an existing syllabus by clicking
on the appropriate radio button. __—_
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e If you choose to Use an existing syllabus:
a. Click the browse... button and upload your file.

b. Clickthe 2™ J hytton and you're done!

Click the 242 ) putton.

Type a header for your top section of your syllabus (some default
choices have already been entered for you if you want to keep them).
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Type in your syllabus content for this area in the WYSIWYG editor field.

Repeat this process for the entire syllabus form!
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10. Se'ect your Sty'e ChOICGS & Co|0rs_ Select color and design of the Syllabus.
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11. Select your display options for the syllabus.

Make the Syllabus available @) vyes O No

Track number of views O Yes @ Mo
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12.Click —2dbmit ).

13.Click —2%_J,
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