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Modifying a Survey

Technology Services Division

How do | Make Changes to a Survey in My Course?

1. While in your Blackboard Course, use the course navigation tools to locate the Survey that
you would like to modify.

2. Click the Edit View link in the upper right portion of the screen.
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3. Click the button to the right of the Survey.
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(P ltem (22 Folder @ Extemal Link B2k Course Link  [Zp Test @: Select: | Learning Unit MIES (
Coordinator Training Evaluation | Janage |

ltem is not available.
This survey is being used to collect training participants” thoughts regarding the
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4. Click the Modify the Survey link. [(¥ Modify Survey ’

P Modify the Survey i

e Survey Canvas.
P Modify the Survey options
Maodify the Survey options, such as availability and feedback.

5. You can now modify the Survey questions. Please note that once you allow students to
take your Survey, any changes will invalidate the scores that have already been submitted
because the total number of questions will have changed.

6. To modify an individual Survey question, just click the button to the right of the
guestion you wish to modify.

Short Answer 10 points Remuve E
Question What is the name of this building? r
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a. To delete a question, click the button and answer OK to verify that you want
that item removed.

Short Answer 10 points Modify \
Question What is the name of this building? r
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7. Click —2%_J,
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8. Click the Modify the Survey Options link.

@ Modify Survey

»  Modify the Survey
Modify

»
he Supey in the Survey Canvas. i
P Modify the Survey options ;

A ewe=Such as availability and feedback.

9. Modify the Survey description or name to suit your changes.

Name Sample Survey -
Choose Color of Name ;
Description - 3 A
This is a sample sufl,
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10. Modify the delivery options for your Survey.

Make the Tink available ) yes & No
Add a new announcement for this Survey
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[] Multiple attempts 4
Allow unlimited attempts. (

MNumber of attempts l:l

[] Force Completion Survey must be compl
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11.Click Submit )

12.Click —2¢ J.
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