LN WAKE COUNTY Blackboard
PUBLIC SCHOOL SYSTEM . )
Adding External Links to Menu

Technology Services Division

How do | Add a Link to a Place outside My Course to the Menu?
1. While in your Blackboard Course, click on the button.

2. Click on the Manage Course Menu link in the Course Options area.
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Manage Course Menu Course Copy

Bt Import Course Cartridge
Manage Tools Import Package
Settings Export Course
Recycle Course Archive Course

3. Click the Add External Link Button.
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4. Type a name for your external link in the space provided.
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5. Type the complete URL for the link in the space provided. Be sure to include the http://
part at the beginning.
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For excample, http:/faww. myschool edu
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6. Always select to open the item in a new windows or else your course window will be
replaced by the external link.

Open in a new window ]

7. Select your access rights for this menu item.

Allow Guest access O %
Allow Observer access O

[
Available for Student/Participant r
users
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8. Click _ Submit ) .
9. Click __©9¥ ).
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