l’a WAKE COUNTY Blackboard
PUBLIC SCHOOL SYSTEM
Gradebook

Technology Services Division

How do | Use the Blackboard Gradebook?
(NOTE: This does not integrate with WCPSS gradebook solutions.)

1. While in your Blackboard Course, click on .

2. Click the Gradebook link in the “Assessment” area of the control panel.

Assessment

Test Manager Gradebook
Survey Manager Tanenook Views
Pool Manager Performance Dashboard

Course Statistics

e Alist of students enrolled in your course are displayed, as well as the assignments
and grades that each student has received in a spreadsheet format on the
Gradebook homepage.

3. Click on a student’s name. [\ eqastrsy 4

Student. Wake (
Leoge o |

4. Click the “User Grade List” link for the following screen.

Published

Item Name Item Date Last Submitted/Modified Date Grade Calculated Grade Override Points Possible Average Score
Another Sample TesTuesday, June 13. 2006 - 30 0

Sample Survey Tuesday, June 13, 2006 - 0 0

My Assignment Tuesday, June 13, 2006Wednesday, June 14, 2006 1:18:41 PM 100 100 100 100 View

e Each assignment in the gradebook has a date it was created, when it was
submitted by the student, the grade for that student, as well as an option to
override the grade and summary data for that particular item.

e Tests & Surveys are automatically scored. Surveys have no grades but will show
the completion status. Assignments have their own grading feature which was
covered in the Assignment feature section of this manual.

5. To view the details of a completed gradebook item, click the View button located on the
right side of a gradebook item row.

Item Name Item Date Last Submitted/Modified Date Plét:l;ledcmcul ated Grade Override Points PossibleAverage Score

Another Sample TesTuesday, June 13. 20086 - 30 0

Sample Survey Tuesday, June 13, 2006 - 0 0

My Assignment Tuesday, June 13, 2006Wednesday, June 14, 2006 1:18:41 PM 100 100 100 1

6. You will be given details of the grade on a summary screen.

7. Click the _&=neel ) button to return to the gradebook homepage.
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Adding a Gradebook Item

1. Click the #¥4dditem piton to manually add an item to the gradebook.

2. Type in the item name and enter the number [ e Name —

3
of points possible for the gradebook item. Category Pesigment B {
- i
Description Y
{
1
E 4
Date Jun | [20 %2006 ~ f
"~ Points Pn.&s© i
Display As Score 4 'l’
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3. The display as field allows you to determine how grades will be handled
when they are displayed in the gradebook to students.

Display As
ol sty —

" Points Possible ;a
i
P,

4. Select whether or not to make this grade available to students and whether
or not to include it in the gradebook calculations. This is particularly useful
if you have a practice test that you don’t want figured into the grade.

Make item available to users. ®vYes ONo f

Include item in Gradebook score calculations. @) Yes O No I.
et

e e BN e

5. Click the 2t ) putton.

6. Click the —2X_) button to continue.

Entering a Grade

1. Click on the title of the gradebook item in the column header to manage the grades for
that item for all students at once.

Assignment
Pts Possible 100 P
Ml R

2. Click the “ltem Grade List” link.

3. Click the dash icon to the right of the student for whom you would like to provide a grade.
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4. Type in the grade for the student in the provided space. [ cacuated Grad.

5. Click the = Submit ) button.

6. Click the ) button to continue.

Managing Letter Grades
1. Click the [EJGradebockSetings | 1y pton

2. Click the “Manage Display Options” link.
3. Click the [medity | button to the right of “Letter”.

4. Type in percentage range into the field provided.

ill display as will be calculated as % e
o, will display as will be calculated as % 3
|90 |% to |94 |% will display as will be calculated as % ¢

B N I LT N L P R P =y ™

5. Type in the appropriate letter grade for that range.

-graded items entered as "

will be calculated as % -
94 |oato[97 o will display as will be calculated as (35 o i
|90 |% to |94 |% will display as will be calculated as % ¢

A et lamden b et e AN e e |t B gt T it g

Automnatically-graded items with a grade of Manua
o7 ko to[100  |og will disea

6. Type in the calculated percentage that will display.

Autornatically-graded items with a grade of Manually-graded items entered as

i
(97 yto[100 e wil display as will be calculfd as [98.5 | [Mser] o
(94 loato[97 e will display as will be calculated as |95 % [insert] [Remove] ¥
|9[] |% to |94 |% will display as will be calculated as % ¢
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7. You can insert more grading tiers by clicking the “Insert” button or remove tiers by
clicking the “Remove” button.

8. Click _ submit ) .

9. Click _©x_).
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