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PUBLIC SCHOOL SYSTEM i
Copying Course Content

Technology Services Division

How do | Copy Information in My Course between Locations?

Blackboard allows you to copy course items. This is particularly handy if you need to re-
organize your course at some point, or archive old information into specific folders.

1. While in your Blackboard Course, navigate to the course item you want to copy by using the
course navigation tools.

2. Click the Edit View link in the upper right portion of the screen.
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3. Click the button to the right of the item.

4. Select one of the courses from the drop down list. The only courses on this list will be

ones in which you are an instructor. .
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5. Click the button.

6. Click on the folder where you would like to copy your content item.
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7. Select whether you would like to remove the item in its current location after you copy it
or if you would like to leave it.
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8. Click '_ Submit ).
9. Click _©K ).
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