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How do | Make Content Viewable by Only Certain Students in a

Course?

This tip sheet will show you how to create a basic rule that will allow you to restrict access to a
folder or content item in your course to a specific group of users enrolled in your course. You
will first need to create a Group for the people you want to give access to this item to be in.

Creating a Group

NOTE: If you already have a Group set up in your course with the necessary people enrolled
in it, you may move on to the section of this tip sheet called “Creating a Folder with

Limited Access”.

1. While in your Blackboard Course, cIick :

2. Click Manage Groups.

3. Click % Add Group

4. Type in a name and description
(optional) for the Group.

5. Add a check to the checkbox for any group features

you may want to utilize (optional).

User Management
List | Modify Users
Create User

Batch Create Users

Enroll User

m Course
Manage Groups

@ Group Information

Name ‘Samp\e Group (File Exchange) ‘

“[Mormal v| |3 %] [Tmesnewroman w| | B 7 U & % &
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Description

This group is being created to demonstrate the Discussion Board functionality in Blackboard
Gronps.

i I gpesiee . gpen. ppamets ptemnnins ol .Mr—j

@ Group Options
Group Discussion Board Available
[ Group Virtual Classroom Available

[ Group File Exchange Available

NOTE: You may opt to add as many tools to this
group as you would like at this time.

[ Group Email Available

¢
Group Available ® Yes O No )
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6. Click the “Yes” radio button to make the Group o G”:c"":"‘ o
available for use. ’

[ Group Virtual Classroom Available
[] Group File Exchange Available
[] Group Email Available

. Group Availabl .@Yea ¢ No
7. Click Submit ), D

,-‘\.“ J Rt &Y a¥ Wy

8. Click —S& ),

Adding Users to the Group
1. Click next to the Group to which you need to add users.

L3 Admin and BB student
Group File Exchange
= Sample Group

This group is being created to demonstrate the File Exchange functionality in Blackboard Groups.
Group File Exchange

L T

i
!
\

2. Click Add Users to Group. ManageGroun-SampleGroupf

é

4

P Groyp Properties
Add Users to Grou,

P List Users in Group

P Remove Users from Group

3. Type ausername. [EJ Add Users to Group - Sample Group

i
*

SEARCH | STARTSWITH | LISTALL A

| rgottliel | f

Search by: O LastNsme @) Username ) Email *

t
:
<
-

¢ You may choose the List All tab if you want to enroll multiple users in the Group.

4. Click the radio button for Username.

Add Users to Group - Sample Group

]
*
SEARCH | starTswatH | usTALL “
[rgottich |G=) {
Search by: O Last Nalé @) Username E >Emai| ’
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5. Click (search )

6. Click the checkbox next to the person you would like to add to the Group.

Add Hame Username Email

( Gottlieb, Rich rgottlieb rgottieb@wcps
R e W W SRy P SN RS

7. Click Submit )

8. Click —2& .
9. Repeat steps 2-8 until every user you need in the Group has been added.

NOTE: Group membership works just like course enroliment, so if you want to remove
someone it works the same way.

Creating a Folder with Limited Access

1. While in your Blackboard Course, click on the main menu item Jrr——
(buttons on the left of the page) where you would like the restricted [ starfinformation 4

item(S) housed. Course Documents i

Assignments

Communication

External Links

2. Click the Edit View link in the upper right corner. —

EDIT VIEW

. 8 Folder Assignments -
3. Click . = ~
T \t  External Link Course Link  [m Test

- Sample Content ltem
’ blackboard xls (s ks)
WWW% o

@ Folder Information

4. Type in a Name and Description (optional) for your " Hame Adapie Roease Garo
new folder. Chasse colorarnone [
T‘e‘:wml ¥ |3 & | Times Mew Roman & DIYUE % EE
P m@ e o BO LA S |
& DA ENF
This folder will only be avadable to select people in my courss
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5. Click Submit ),

6. Click —2X J.

7. Click Manage | to the right of the newly created folder.

- Adaptive Release Demo @ p_emwe---'-'
@ This folder will only be available to select people in my Loanage py r
course. j
e ‘.‘--*'M‘\'Om“'-“ u‘\r“\w"‘““""‘“ . "\_’J\
8. Click the Adaptive Release link.

[EZl Manage Adaptive Release Demo

4

pemrBasic Adaptive Release rule.

Adaptive Release: Advanced

Create or modify advanced Adaptive Release rules. Use this feature
g™ I i b
9. Scroll down and click on the name of an
existing Group in your course.

Course Groups

Available Course Groups

10. Click ®.

Course Groups

Available Course Groups
Admin and BB student
Sample Group

Sample Group (Disc Board)
Third Grade Teachers

You should see the Group that you selected is now in the right column.

Repeat steps 9-10 until all appropriate Groups are in the right column.
11.Click Sutmit ),

12.Click —©°%_.

13.Click —©°%_.

You may now add content to the folder as you normally would.
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